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YTBEPXJIEHO
npukazom I'bY KIHCOH
CrapoayOckoro paiioHa
ot 10.04.2014 r. Ne 62a

KOJEKC NPO®ECCUOHAJIBHON DTUKH
N CJOYKEBHOI'O ITOBEJAEHUA
padoTHUKOB I'ocy1apcTBEHHOr 0 0K0IKETHOI0 yupe:xaenuss bpsiuckoii od1actu
«KomMnieKcHbIN HEHTP COUUAIBHOr0 00CIYyKUBAHUA HACEJICHHUS
Crapoay0ckoro paiiona»

1. O0mme mMoJ10KeHNu s

1.1. Konexc mpodeccroHanbHOM 3THKK U CIY>KEOHOTO MOBEJAEHUSI PaOOTHUKOB
(manee Komnekc) T'ocymapcTBeHHOTO OFOKETHOrO YyupexaeHus bpsHckol obnactu
«KOMIIJIEKCHBIM TIEHTP COLUMAIBHOTO OOCHy)KuBaHus HaceneHus CTtapoayOcKoro
pationa» (manee KIICOH) pa3paboran B coorBeTcTBUU ¢ KoHcTuTymmein Poccuiickoit
Oenepanuu, DenepanbHbiM 3akoHOM 0T 25 nekabps 2008 1. Ne 273-d3 «O
IPOTUBOJCUCTBUM KOppynuuny, DeaepanbHbIM 3aK0HOM OT 28 nekadbps 2013 roma Ne
442-03 «O06 ocHOBaX COIMAIBLHOTO O00CTyXMBaHUs TpakaaH Poccutickoit denepanumny,
MeTronuueckuMl PEeKOMEHIAUAMH MO0 pa3pabdoTKe W MPUHSATHUIO OpPraHU3alUusIMU Mep
10 TPEIYNPEKICHUI0O U MPOTUBOACHCTBUIO KOPPYIIUHU, YTBEPKIAEHHBIX MOIIMTYHKTOM
«Oo» mynkTa 25 Ykaza [Ipesuaenta Poccuiickoit denepanuu ot 2 anpesnst 2013 r. Ne 309
«O wMepax mo peanu3alud OTACIBHBIX monoxeHud dDenepanbHoro 3akoHa «O
MPOTUBOJACUCTBUM KOPPYNIHW», WHBIX HOPMATHBHBIX IPABOBBIX AKTOB Poccuiickoi
Oenepanyu, npukazoM MUHUCTEpCTBA Tpyda W couuaibHOM 3amutel PO ot 31
nekadbps 2013 roga «792 «O6 yrBepxkaennu Kogekca 3TUKH B CITyKE€OHOTO TIOBEACHUS
paOOTHUKOB OpPraHOB YIMPABIEHUS COIMAIBHON 3allUThl HACEJCHUS W YUPEKICHUM
COIMAIILHOTO OOCIYXKMBaHHUSA», & TAK)KE OCHOBAH Ha OOIICTIPU3HAHHBIX HPABCTBEHHBIX
MPUHIMIAX U HOPMaX POCCUKUCKOTO OOIIECTBA U TOCYIapCTBa

1.2. Kogekc mpodecCHoHanbHON 3THKU U CITY)KEOHOTO TOBEACHUS MPECTaBIsET
coboii Habop mpaBwi1 © TpeOoBaHWW, a TakKe CBOJ OOMUX TMPHUHIIMIIOB
poeCCHOHATILHON CITY’)KEOHOW ITUKH M OCHOBHBIX TIPABHJI CIYKECOHOTO ITOBEIICHHS,
KOTOPBIM HAJUICKUT pyKoBojacTBoBaThcsi paboTtHukam KIICOH HesaBucumo ot
3aHUMaeMOW UMU JOJIKHOCTH.

1.3.Konekc gBisieTCss BHYyTPEHHUM JIOKAJIbHBIM JIOKYMEHTOM, O00S3aTEIbHbIM JIJIs
cobmoaenust Bcemu padorarkamu KIICOH.

1.4. I'paxxnanun, npuaumaeMbii Ha padoty B KIICOH, 00s3aH 03HAaKOMUTBCS C
nojmoxeHuamu Koxaekca, B COOTBETCTBMH cO cTaTbel 68 TpymoBoro koaekca
Poccuiickoit denepanuu, coOI01aTh UX B IPOLIECCE CBOCH TPYAOBOM NESITEIBHOCTH U
MpUHATh Ha cels o00s3aTeNnbCcTBAa IO CcoOMoaeHuI0 gaHHoro Kogekca ¢ MoMeHTa
03HAKOMJICHHUSI.

1.5. Henpto Kopekca SBIAETCS YCTAHOBIEHUE 3JTUYECKUX HOPM W MPaBHII
cayxxeoHoro mnoBeneHus padotrHukoB KIICOH nmns mnoBeimeHus 3(¢GeKTHBHOCTH
BBITIOJIHEHUS MMHU CBOEH MNpodeCcCHOHATIBHOW AESTEIbHOCTH, OOECIeUeHUE €IMHBIX



HOPM IOBEJICHUS, a TaKXKe COJIecTBUE yKperuieHuto aBroputera padotHuka KIICOH,
MTOBBILIEHUIO TI0BEPUS TPAXKIaH K YUPEKICHHUIO B LIETIOM.

1.6. Kaxnapiii pabotHuk KIHCOH pomxkeH mpuHUMAaTh BCE HEOOXOIMMBIE MEPHI
st cobmoeHus nojoxkeHuid Kopaekca, a KaxkIplid TpaXJAaHWH, OOpaTUBLIMIICS B
YUpEXKACHUE 3a IMOJYYEHHEM COLMAIbHBIX YCIYr BIOpPaBE OXUAATb OT pPabOTHHKA
ITOBEJICHHSI B OTHOLLICHUSAX C HUM B COOTBETCTBHUH C nosioxkeHussmu Konekca.

1.7. 3nanue u coomoaenue padboruukamu KIICOH Konekca siBnsiercss ogHUM U3
KpUTEPUEB OLEHKM KadyecTBa HX MPOPECCUOHANBHON JAESITENIbHOCTH M TPYIOBOM
JTUCIUIUIMHBI.

2. OcHOBHBIC 0013aHHOCTH, IPUHIUIILI M PABUJIA CJIY’KeOHOIr0 MOBEACHUS
pPadOTHUKOB

2.1. B coorBetcTBHM cO cTaThélt 21 TpynoBoro konexca Poccuiickoit denepanun
pabotauk KIICOH o6s3aH:

- UCIOJHATH  JOJDKHOCTHBIE  OOSI3aHHOCTH  JJOOPOCOBECTHO W HAa  BBICOKOM
npodeccuoHaIbHOM ypOBHE B Iensax ooOecreueHus dS(OQPEeKTUBHONH paboThl 1O
IPEIOCTABICHUIO HACCJIICHUIO MEP COIMAIbHON TOJICPKKH W OKa3aHUIO COIMATBHBIX
yCIIyr;

- co0II01aTh TIPaBHIIa BHYTPEHHETO TPY/IOBOTO pacTIOPsIKa,;

- cOOII0IaTh TPYIOBYIO JUCITUTLIINHY;

- BBITIOJIHATH YCTAHOBJICHHBIE HOPMBI TPY/Ia;

- co0JIr01aTh TPeOOBAHMSI IO OXpaHe TpyAa U 00ecleyeHU 0 0€30MaCHOCTH TPY/Ia;

- OEpe’XkHO OTHOCUTHCS K HMYIIECTBY pabotojaTens (B TOM YHCIE K UMYIIECTBY
TPETbUX JIMI[, HaxojsmeMmycs Yy paboTojaTtens, eciu padoTojgaTelb HECeT
OTBETCTBEHHOCTbH 3a COXPAHHOCTh 3TOTO UMYILIECTBA) U APYTUX PAOOTHUKOB;

- He3aMeIJIMTEIbHO  CcooOmuTh  paboromaTeno  JUOO  HETOCPEICTBEHHOMY
PYKOBOJIUTEIIO O BO3HHUKHOBEHWW CHUTYyaIlMW, MPEACTABISAIOMICH YIpo3y >KU3HH U
3I0POBBIO JIIOJICH, COXPAHHOCTH HUMYIIECTBA paboTojaTess (B TOM 4YMCIE MMYIIECTBA
TPETbUX JWI, HaxoJfAIerocs Yy paboTomaTtens, ecid paboTodaTelib HECeT
OTBETCTBEHHOCTbH 32 COXPAHHOCTb 3TOTO UMYIIIECTBA).

2.2. OcCHOBHBIE TPUHIUIIBI caykeOHoro moBeneHus pabotHukoB KIICOH
SBIITIOTCS. OCHOBOHM TMOBENEeHUsS pPAOOTHUKOB B CBS3M C OCYIIECTBICHHEM HMHU
poecCHoHaNbHBIX JOKHOCTHBIX 00s3aHHOCTEH B COIMATBHOM cepe.

2.3.PaboTHUKH, CO3HABasi OTBETCTBEHHOCTh MEpe]] Tpa)kJIaHaMH, OOIIECTBOM U
roCyJapCTBOM, MMPU3BAHBI:

- ICXOAUTH U3 TOTO, YTO MPU3HAHKE, COOIOICHHE U 3alllUTa MPaB M CBOOO] YEIOBEKA U
rpaKJaHUHA OTPECISIIOT OCHOBHON CMBICIT U COJIEPKAHUE JACSITSIIBHOCTH paOOTHHUKA

- OCYIIECTBIISATh CBOIO JICATENBHOCTH B npeaenax nosHomounii KIICOH;

- co0JII0aTh COLMAIBHYIO CIIPaBEJIMBOCTh U PABHOMPABHO PACIpPENIENATh COLMATIbHbIC
pecypcehl C LENbI0 PACIIMPEHUS] BO3MOKHOCTEM MX MPEIOCTABICHUS HYXAAIOIUMCS B

MOJJEPHKKE MOJIy4aTENSAM COLMAIIBHBIX YCHYT, B MIEPBYIO ouepeap
HECOBEPUICHHOJETHUM, a TaKXe JPYIUM JIMIAM, OKAa3aBIIMMCS B TPYAHOMN KU3HEHHOU
CUTYallWH;

- HE OKa3bIBaTh NPEANOYTECHHUS KAKUM-ITHOO MPO(PECCHOHAIBHBIM WX COIMAIbHBIM
rpynnamM M yYpexJICHUAM, MPOTUBOJCHCTBOBATh U HE MOAYUHSITHCS HE OTBEYAIOIIUM
WHTEpEeCaM KJIMEHTOB BIHMSHUIO OTAEIbHBIX JOJKHOCTHBIX JUIl U aAMUHUCTPATUBHOMY
JIABJICHHUIO;



- pabota c ceMbell U JE€TbMHU JIOJKHA OCHOBBIBATHCA Ha MOAXOJE, 0OECIEeUMBAIOILEM
BOCCTAaHOBJICHHE CIIOCOOHOCTH CEMbH I10 BBINIOJHEHUIO €€ (QYHKIMI O3 BMEIaTeIbCTBA
U3BHE, UCMOJIb30BAaHUE KApaTEIbHBIX MEpP HEAOIYCTUMO;

- ClIelyeT yBa)KaTb OCOOEHHOCTH MHBAJIUIOB M JIMI] C OTPAHUYEHHBIMH BO3MOXHOCTSIMU
3I0pPOBbS, JUYHYIO CAMOCTOSITENIBHOCTh, BKJIIOUAsi CBOOONY /€/IaTh CBOM COOCTBEHHBIN
BBIOOD;

- C110cOOCTBOBATH MOJIEPKAHUIO AKTUBHOT'O AOJITOJIETUS TPAXKIAH MOKUIOTO BO3pPACTa;
-  YUYUTHIBaTb BO3PACTHbIE, ICUXWYECKHE, (U3UUYECKUE M UHBIE OCOOEHHOCTH
noJjiyyaresiel COMajIbHBIX YCIYI, UX HalMOHAJbHBIE W PEIUTHO3HBbIC TPaJAULMH IS
HauOosnee H(PEKTUBHOTO pa3penieHus npoOjaeM ¢ TPEOJOJICHUS] KU3HEHHBIX
TPYAHOCTEMN.

- obecrnieunBaTh 0€30MACHOCTh OKa3bIBAEMbBIX COLIMANIBHBIX YCIYT JJISL )KU3HU U 3]I0POBbSI
noJiyyareseil couuaabHbIX YCIyT,

- UCKJIIOYaTh JIEUCTBUS, CBSI3aHHBIE C BIMSIHUEM KAaKMX-TMOO JIMYHBIX, UMYILECTBEHHBIX
(puHAHCOBBIX) U MHBIX MHTEPECOB, MPEMSITCTBYIOMIHNX T0OPOCOBECTHOMY HCHOJHEHUIO
JOJIKHOCTHBIX 00SI3aHHOCTEH;

- cOo0JII0/1aTh HEUTPAIBHOCTh, UCKIIOYAIOIIYI0O BO3MOXXHOCTh BIIMSIHUS Ha CIIy)KEOHYIO
NS TENBHOCTD PEIICHUI MOJUTUYECKUX MapTUi, HHBIX OOIECTBEHHBIX 00bEIMHEHHUI;

- coOJoaTh HOPMBI CIy>)KEOHOM M TNpodecCUOHANBHONW ATHKH, MpaBHIIa JEIOBOTO
MOBEICHUS 1 OOIICHMUS;

- TMPOSIBISATH KOPPEKTHOCTh W BHHUMATEIBHOCTh B OOpalleHMH C TpakJaHAMU H
JOJIKHOCTHBIMU JIUIAMU;

- TIPOSIBIIATH TEPIUMOCTh U YBOXKEHHE K OOBIYAsIM M TPAJAMIMSIM T'PAKIAH Pa3IUYHBIX
HAIMOHAJILHOCTEN M HapoaHocTed Poccuu, y4UTHIBaTH WX KYJIBTYPHBIE OCOOEHHOCTH,
BEPOUCIIOBEIaHKE, CITOCOOCTBOBATH COXPAHEHUIO CAMOOBITHOCTH;

- 3aIMIIATh U TOJJEPKUBATh YEOBEYECKOE JOCTOMHCTBO MOJydaTeneil COlUabHBIX
yCIIyT, YYUTHIBATh WX MHAMBUAYAJTbHOCTh, MHTEPECHI U COIMAIBHBIE MOTPEOHOCTH Ha
OCHOBE MOCTPOEHUS TOJIEPAHTHBIX OTHOIIEHUH C HUMU;

- yBaXaThb TMpaBa IMOJy4yaTeJed  CONUANbHBIX  YCIOyr, TapaHTUPOBaTh UM
HEMOCPEJICTBEHHOE  y4YyacTHE B  IMPOIECCE TNPUHITHS  pPElIeHWH Ha  OCHOBE
NPEIOCTaBICHHUS TOJMHON WHMOpPMAIMKM, Kacarollecss KOHKPETHOro TMojydaTens B
KOHKPETHOW CUTYaIl1H;

- co0moaaTh KOH(QUICHIMAIBHOCTh HHPOPMAIMK O MOJydyaTesle COIMAIbHBIX YCIYT,
Kacalolleicsi YCIOBUHA €ro JKM3HENEATEIbHOCTH, JUYHBIX KauecTB M MpoOlieMm,
OpPUHUMATh MeEphl il OOECHeYeHUsT HEepaclHpOCTPAHEHUS MOIYYCHHBIX CBEICHUI
JIOBEPUTEIIBHOTO XapaKTepa;

- BO3JEPXKUBATBCA OT NOBEACHHUS, KOTOPOE MOIJIO Obl BBI3BATh COMHEHUE B
OOBEKTUBHOM HCIOJHEHUH JIOJDKHOCTHBIX OOS3aHHOCTEM paOOTHHKA, a TakXke He
JO0IMyCKaTh KOH(DIUKTHBIX CUTYaIUil, CIIOCOOHBIX TUCKPEIUTHPOBATH UX NEATEIBHOCTH;
- HE HUCIOJB30BaTh CIYXKEOHOE IMOJOXKEHHUE IJIsl OKa3aHUs BIMSHHS HA JIEATEIbHOCTh
rOCY/JapCTBEHHBIX OpPraHOB M OPraHOB MECTHOTO CaMOYIPABIEHUSA, OpraHu3alui,
JOJKHOCTHBIX JIML], TOCYJAapPCTBEHHBIX M MYHULHMIAIBHBIX CIIYXaIIUX HPH PEIICHUU
BOIIPOCOB JIMYHOI'O XapaKTepa;

- YB@XUTEIBHO OTHOCUTBCS K JEATEIBbHOCTH MPEICTABUTENEH CpPEICTB MacCOBOM
uHpopMan 1o MHGOPMUPOBAHUIO OOLIECTBA O padOTe YUPEKICHUS, a TaKkKe
OKa3bIBaTh COJCHCTBUE B MOJYYEHUU JOCTOBEPHOM HH(OpPMALUU B YCTAaHOBIEHHOM
MOPSAJIKE;

- HECTH JIMYHYIO OTBETCTBEHHOCTD 32 PE3YJIbTAThl CBOEH JESTEIIbHOCTH;



- CTUMYJIMpPOBAaTh Yy4yacTue JOOpPOBOJBLEB, MPEXKIE BCEr0 M3 YHUCIA MOJIOJEKHU, B
nestenbHocTd KHHCOH no npenocTaBiaeHUIo HY X AAIOIMIMMCS IpakJaHaM HEOO0XO0JUMBbIX
COLIMAJIBHBIX YCIIYT.

2.4. Jupexkrop KICOH wu pabGoTHuKH, HaJela€HHbIE OpraHU3alUOHHO-
pacnopsIuTENbHBIMHA MTOJTHOMOYHMSAMU MO OTHOILIEHHUIO K APYTMM paOOTHHUKAM, JTOJKHBI
CTPEMHTBCSI OBITH i1 HUX oOpa3uoM npodeccruoHanu3Ma, 0e3ylpedyHor penyTalu,
crocoOCTBOBaTh  (POPMHUPOBAHUIO B  OpraHu3aluu Jubo e€ moapa3aeleHusX
OsaronpusTHOTO 17151 3G PEeKTUBHON PabOTHl MOPATHHO-TICUXOJIOTUYECKOTO KIIMMAaTa.

2.5. Pabotaukun KILCOH, nanenénHbple OpraHu3alMOHHO-PACHOPSAIUTEIbHBIMU
MOJIHOMOYHUSMHU 110 OTHOLIEHUIO K IPYTUM paOOTHUKAM, MPU3BaHBbI:

- IPUHUMATh Mephl N0 npeaynpexaeHuto koppynuuu B KIICOH, a Takxke mepsl k TOMY,
YTOOBl MOAYMHEHHBIE KM pAOOTHUKM HE JOMYCKald KOPPYHNLUHMOHHO OMAacHOTO
NOBE/JCHMS, CBOUM  JIMYHBIM  [OBEJEHHEM  T[OAaBaTh NPUMEP  YECTHOCTH,
OecnpucTPacTHOCTU U CIPaBEAJIUBOCTH;

- HE JONYyCKaTh CIy4aeB NPHUHYXKIEHUS pPAaOOTHUKOB K YYacTUIO B JESATEIbHOCTU
NOJIMTUYECKUX MapTUiA, 0OIIECTBEHHBIX OO BEIUHEHUHN U PETUTHO3HBIX OPraHU3aLIUA;

- TI0 BO3MOKHOCTH MPUHUMATHh MEpbl MO MPEJAOTBPALICHUIO WM YPEryJIupOBaHUIO
KOH(JIMKTa UHTEPECOB B Cllyyae, €CJIM CTaj0 M3BECTHO O BO3HUKHOBEHUH Y paOOTHHKA
JUYHON 3aMHTEPECOBAHHOCTH, KOTOPAsl MPUBOAMUT WIIM MOKET MPUBECTH K KOH(MIUKTY
UHTEPECOB.

- C TIOHMMaHHEM OTHOCUTBHCS K KOJUIeraM, NMpHU3HaBas WX MPaBO MMETh COOCTBEHHOE
npodeccruoHaIbHOE CYXKICHHE.

2.6. Jupexktop KICOH o00s3an npeacTaBisTh CBeAEHUS O jJoxodax, o0
UMYIIECTBE U 0053aTeNbCTBAX MMYIIECTBEHHOTO XapaKTep B COOTBETCTBUU C
3aKOHOAATeILCTBOM Poccuiickon denepanuu.

3. JTH4YecKue MPaBUJIA CIYKeOHOr0 MoBeieHUs PA0OTHUKOB

3.1. B cayxebnom mnoBenenun padbotHuky KIICOH HeoO0XoauMo HCXOIUTh M3
KOHCTHUTYIIMOHHBIX TOJIO)KEHUI O TOM, YTO YEJIOBEK, €ro mpaBa U CBOOOBI SIBISIOTCS
BBICHIEH LIEHHOCTBIO M KaXIblil TI'paKIaHWMH HMMEET MpaBO HAa HENPUKOCHOBEHHOCTH
YAaCTHOW JKM3HH, JINYHYK0 M CEMEMHYIO TalHy, 3aIUTy YE€CTH, JOCTOMHCTBA, CBOETO
100pOro UMEHHU.

3.2. B cimyxebHoM noBenenuun padbotauk KIICOH Bo3nepkuBaeTcs oT:

- mo00ro BUAA BHICKA3bIBAHUN W JIEUCTBUNA JAHUCKPUMHUHAIMOHHOTO XapakTepa IIo
MpU3HaKaM I[I0Jla, BO3pacTa, pachl, HAIMOHAIBHOCTH, $3blKa, TIPAXKIAHCTBA,
COIMATIBHOTO, HMMYIIECTBEHHOTO WJIM CEMEHHOTO TOJIOKEHUS, MOJUTHUYECKUX WIIU
PEIUTHO3HBIX MPEANOYTECHUN;

- rpy0OCTH, TPOSIBICHUN NPEHEOPESKUTEIHHOTO TOHA, 3aHOCUYMBOCTH, MPEIB3SATHIX
3aMe4YaHui, MpeAbsABICHUS HEIPABOMEPHBIX, HE3ACTYKEHHBIX OOBUHEHHUIA;

- yrpo3, OCKOPOWUTENbHBIX BBIPAKEHUN WIM PEIUIMK, ACHCTBHM, MPENATCTBYIOLIUX
HOPMaJIbHOMY OOIIEHUIO WM MPOBOLMPYIOMINX MPOTUBOIPABHOE MOBEICHUE;

- KypeHUE B CIIY>KEOHBIX MOMEIICHUSIX, MPU OOpalleHUU MOCETUTENe, Ha OMY, BO
BpeMsI CIIyKEOHBIX COBEIIaHUM, Oece]l, THOTO CIY>KEOHOTo OOIIEHUs C rpaXkIaHaMHU.

3.3. Pabornuku KICOH npusBanbl cnocoOCTBOBATH CBOUM CIIY>KEOHBIM
MOBEJICHUEM  YCTAHOBJICHUIO B  KOJUIEKTUBE JICJIOBBIX B3aMMOOTHOIICHUN U
KOHCTPYKTHUBHOTO COTPYIHUYECTBA APYT C APYTOM.



3.4. Pa6otnuku KIICOH momkxHBI OBITh BEXKJIMBBIMH, T00POKEIATEIHHBIMH,
KOPPEKTHBIMH, BHUMATEIHLHBIMH U TIPOSIBIIATH TEPITUMOCTH B OOIICHUH C TPAKIaHAMU H
KOJJIETaMU.

3.5. Pa6otnuky KIICOH 3anpemniaeTcsi BRBIHOCUTH 3a TIpeAeibl YupexaeHus (ero
CTPYKTYPHOI'O MOJpa3JeieHHs]) UMYIIECTBO, JOKYMEHTbI, IPEAMEThl WU MaTepHaIbl,
MpUHAAJIEKAIINE YUPEKIECHUI0, 0€3 COOTBETCTBYIOIIETO Ha TO Pa3pelleHHs.

3.6. Pabornuk KIICOH pomkeH nmpuaepx uBaTbCs peuyeBbIX HOPM IPaMOTHOCTH,
OCHOBAaHHOW Ha MCHOJb30BAHUM OOILETPUHATHIX TMPABUI PYCCKOro si3bika. B peun
pabOTHUKA HENpUEMJIEMO YMNOTpPeOJIEHHEe HEYMECTHBIX CIIOB M PEYEBBIX O00OPOTOB,
PE3KMX W IHMHUYHBIX BBIPAXKEHUM OCKOPOUTEIBHOTO XapakTepa, HEHOPMATHBHOM
JIEKCUKH.

3.7. Pa6otauk KIICOH 06s13aHn co0nt0/1aTh HOPMBI I€JI0OBOTO 3TUKETA B OOUICHUU
C TPpaXJaHaMHU U JAPYTUMHU PaOOTHUKAMH YUPEKIEHUS MPU UCTIOTHEHUH JTOTKHOCTHBIX
00513aHHOCTEH.

3.8. Paborauk KIICOH He nmomkeH oTBeuaTh Ha OCKOpOJIEHUWs, OOBUHEHUS WUIIU
KPUTHUKY BCTPCYHBIMH OOBHHCHHSMH, OCKOPOJICHHSIMH, KPHTHKOW WU HWHBIMH
NPOSIBICHUSMH arpeccuu, YHUKAIOUMMU YeCTh U JJOCTOMHCTBO YEJIOBEKA.

3.9. Pabornuk KICOH nomkeH cTpeMUThCS B JIOOOM CHUTyallud COXPAHSITh
JUYHOE JOCTOMHCTBO, OBITH 00pa3lioM MOBEACHUS, J0OPONOPAIOYHOCTH U YECTHOCTH BO
Bcex chepax 0OIIECTBEHHON KU3HHU.

4. dTNYecKue MPaBUJIA MKy PYKOBOAUTEJIAMH U MNOTYMHEHHBIMH

B cnyxeOHOM noBeieHNH TOAYUHEHHBIE JJOJIKHBI:

4.1.TTomorate nupektopy KIICOH B co3manuu B KOJUIEKTUBE JOOPOKEIATEIBHOM
HPAaBCTBEHHOU aTMoc(dephl, YIIPOUEHHUIO CIIPABEIJIUBBIX OTHOLIEHUH.

4.2. He HaBs3bIBaTh PYKOBOJUTEIIO CBOK TOUYKY 3PEHHSI WJIM KOMAHI0OBaTh HM.
Bricka3bIBaTh MPEAJIOKEHUS WIIM 3aMEUYaHHS] TAKTUYHO U BEXKIIUBO.

4.3.beiTh TIpeaHHBIM W HAAEKHBIM, UMETh CBOM XapakTep W NpUHIUNBL Ha
YeJIO0BEKa, KOTOPbII HE UMEET YCTOWUYMBOTO XapakTepa W TBEPIBIX MPUHIUIIOB, HEJIb3s
MOJIOKUTHCS, €T0 MOCTYNKU HEJb35 IPEBUICTb.

5.00pamenne ¢ BBepeHHbIMUA (PMHAHCOBBIMH CPeICTBAMHU, MATEPUAIbHO-
TeXHHYECKUMH U HHBIMH pecypcaMu

5.1. OcymiecTBisAs NOHKHOCTHBIE TIOTHOMOYHS, pAOOTHUK JOTKEH 3P(HEKTUBHO U
HSKOHOMHO YIIPABJISITh BBEPEHHBIMH €My (DMHAHCOBBIMH CpPEIICTBAMH, HMYIIECTBOM,
MaTepUATbHO-TEXHHUYECKUMU W WHBIMH  pecypcaMH, KOTOpbIe HE MOTYyT UM
MCITOJIB30BATHCS JUISI IMYHBIX TETCH.

5.2. MHcxoms w3 HEOOXOMMMOCTH CTPOTOTO COOJNIOJAeHUsT TpeboBaHUM
3aKOHOJIATEIHCTBA O PA3MEIICHUN 3aKa30B HA MOCTABKMA TOBAPOB, BHIMIOJHEHHE PaboT,
OKa3aHWE YCIYT W B IEJISIX MPEIOTBPAMICHHS KOPPYIIIUU U APYTUX 3JI0YMOTPEOICHUN B
chepe pa3MmemieHus 3aKa30B Ha IMOCTAaBKM TOBApOB, BHITIOJIHCHHE padOT, OKa3aHWE
yCIIyT, paOOTHHUKAM 3arpeniaeTcs:

- TIpH TIPOBEICHHUH TIPOIIETYP Pa3MEIISHUs 3aKa30B Ha MOCTAaBKU TOBAPOB, BHITIOJIHEHUE
paboT, OKazaHWE YCIYT, BCTyNaTh B Kakue-THOO MEPETOBOPHI C MOTCHIUATHHBIMH
YY9aCTHUKAMU Pa3MEIICHUs 3aKa30B;



- co3JaBaTh KAKAMHU-JIHMOO  JIEHCTBUSIMH  NPEUMYINECTBEHHBIC  YCIIOBUSA  JUIA
OIPEIIEHHOTO KPYTra YYaCTHUKOB Pa3MEICHHS 3aKa30B;

- HCIIOJIB30BaTh JOKHOCTHOE IMOJIOKCHHE BOMPEKH 3aKOHHBIM MHTEpEcaM YUPESHKICHHUS
B LEJIAX MOJYYCHHsS] MaTepUATbHOW WIIM JIMYHOW BBITOJBI B BHJC JCHET, IICHHOCTEH,
WHOTO0 HMMYIIECTBA WM YCIyr HMYIICCTBEHHOIO XapaKTepa, WHBIX HMMYIICCTBCHHBIX
npaB JUIs ceOst WK JUTSE TPETHUX JIHII.

6. O0pamenue co cayxe0H0 HHGOpManeH

6.1.C yuérom ocHOBHBIX moJjioxkeHuit denepanbHoro 3akona ot 27 urwona 2006
roga Ne 149-®3 «O0 uHpopmanuu, UHGOPMALMOHHBIX TEXHOJOTHUAX M O 3alIUTE
unpopmaun» u DenepanbHoro 3akona ot 27 wutons 2006 roma Ne 152-®3 «O
NEPCOHATIBHBIX JAHHBIX)» B OTHOUIEHUHU JOCTYNa K KOHPUACHIHATIbHON HH(POpPMAIINH,
Haxoxsuieiics B pacnopsbkeHun  KIICOH, paOGotHuku wmoryT oOpabaTbiBaTh U
nepenaBatb MHGOPMAIMIO TOJBKO TPH  COOJIIONEHMM HOPM U TpeOOBaHMIA,
pelyCMOTPEHHBIX JAeUCTBYIOMMM 3aKkoHoAaTteabcTBOM. PabotHuku KLICOH o06s3anbl
OPUHUMATh  COOTBETCTBYIOIIME MEphl IO  OOecredeHuto  Oe30MacHOCTH |
KOH(UIECHIIMATFHOCTH UH(OPMALIUY, 32 HECAHKIIMOHUPOBAHHOE pa3riallleHue KOTOPOM
OHM HECYT OTBETCTBEHHOCTh WJM (M) KOTOpas cTaja M3BECTHAa UM B CBSI3H C
UCIIOJIHEHUEM UMM JIOJKHOCTHBIX 00S13aHHOCTEH.

6.2.PaGoTHuk VYupexaeHuss TMNpU HaIWYMM Yy HEro TMpaBa JOCTyma K
KOH(QUAECHUNATbHON HH(OpPMaLKH, O005S3aH COOTBETCTBEHHO OOpamaThCsi € 3TOH
UHpopMael U BCEMU JOKYMEHTAMM, MOJYYEHHBIMH BO BPEMsI MCIOJHEHHS WIH B
CBSI3U C HCIIOJHEHUEM CBOUX JIOJDKHOCTHBIX O0SI3aHHOCTEH, a TaKkKe NMPUHUMATh MEphI
UIg o0ecrieueHusl rapaHTUU O€30MacHOCTH U KOH(UICHIHAIBHOCTH HH(pOpMAaIHH,
KOTOpasl €My CTaJla U3BECTHA U 32 KOTOPYIO OH HECET OTBETCTBEHHOCTh B COOTBETCTBHHU
¢ 3akoHOAaTeIbCcTBOM Poccuiickon denepanumu.

7. TpeboBaHMs K AaHTUKOPPYNUMOHHOMY NOBEJIE€HUIO

7.1. B memsax HemomMylIeHUSI BO3HUKHOBEHMsSI KOH(MDIMKTa WHTEPECOB B
YUpexACHUN paOOTHUK 00sI3aH:
- BO3JIEPKUBATBHCSA OT COBEPLUCHMS IECUCTBHUM M NPUHATHUS PELICHUN, KOTOPBIE MOTYT
MPUBECTU K KOH(MDIUKTY HHTEPECOB;
- ICUCTBOBATh B CTPOTOM COOTBETCTBHH C 3aKOHOJIATENBLCTBOM Poccuiickoit Denepannu,
coOmoaTh  MpaBuja W TNPOIEAYphbl,  MNPEAYCMOTPEHHBIC  JICHCTBYIOIIUM
3aKOHOJIaTeJIbCTBOM M HactosmuM Konekcom;
- JIOBOJIUTH JIO CBEJCHHS BBIMICCTOSIIETO PYKOBOIUTENSI MHGOPMAIMIO O BO3ZHUKIIEM
KOH(DJIMKTE WHTEPECOB WJIM O BO3MOXKHOCTH €r0 BO3HHKHOBEHUS, KaK TOJBKO €My
CTaHET 00 3TOM M3BECTHO.

8. Buemnuii Bujg

8.1. Pa6oramkam KIICOH wnHammexxutr umeTh O€3yNmpedHbI BHENTHWUN BH,
COOTBETCTBYIOIIMM MMHJIKY U PEIMyTallMU YUpEeKACHUs. BHENIHUN BUJI COTPYIHHKOB
JIOJKEH COOTBETCTBOBATH JIEJIOBOM aTMocdhepe YUpEKICHHUS.

8.2. Kaxnprii paOOTHUK IOJDKEH BBITVISACTh aKKypaTHBIM, C MPUYECAHHBIMU
Bojiocamu. Onexaa pabOTHUKOB YUPEKICHUS JOJIKHA ObITh BBITJIAXKEHHOU U ONPSATHOM.



8.3. LIBeToBbie pemieHHs] B OJIEKAE AOKHBI COOTBETCTBOBATH KIACCUYECKOMY
JICJIOBOMY CTHWJIIO; MCKIIIOYAIOTCS M3JIMILHE SIPKUE LBETa, ype3MepHas mnectpoTa. Bes
o0yBb M O/€XK]a, B KOTOPOW COTPYAHHMKHU MOSABIAIOTCS B YUPEXKICHUH, JAODKHA OBITH
YUCTOU U YXO0XKECHHOM.

8.4. XKeHUHbBl HOCAT KJIACCUYECKYIO 3JIETaHTHYIO OJEXKAY: NMUIKAKHU, OIYy3KH,
BOJI0JIa3KH, KOQTHI, IOOKH, >KaKeThl, IiaThsd, Oproku. FOOKM W MiIaThss HE CIUIIKOM
kopoTkue (He xopoue 10 cm Bheimie kojeHa). He momyckaercs mosiBieHHe Ha pabouem
MECTE B OJICK]I€ DKCTPABAraHTHOI'O M BBI3BIBAIOIIETO CTUJIS (SIPKHUE I[BETA M PUCYHKH,
TKaHU ¢ OJIECKOM, TIIyOOKOe JEKOJIbTe, MpO3payHble TKaHW, OrOJIEHUE KUBOTA, IIEY,
CIOUHBI, TATYUPOBKM MU MHUPCUHI HA OTKPBITBIX YydacTKax Tena U T.I.) OCHOBHOM
MPUHIIUI MPU BBIOOPE YKPAILIEHUH U aKCECCYapOB - YMEPEHHOCTb.

8.5. Ucnonb3zoBaHue €KOPATUBHOM KOCMETHKH B pabodee BpeMs JOHKHO ObITh
OTrpaHUYEHO HESAPKHUM JHEBHBIM MaKUsKeM. MaHUKIOp HE JTOJKEH 3aTPyAHITh paboTy C
JOKYMEHTAMH M KOMIbIOTEPAMH, BBIMOJIHATh APYrHe MPOU3BOCTBEHHbBIE O0SI3aHHOCTH.

8.6.My>XuMHBI JOJXKHBI ObITh BRIOPUTHI JTMOO UMETh AKKYPAaTHO MOJICTPUKEHHbBIE
ycbl/ O6opoay; Opnexpaa: KOCTIOMBI (OpIOKH, MHIKaK, pyOalllKv, COPOYKH, MKHUJIETHI,
TaJICTyKW) TPaJAUIIMOHHBIX [[BETOB (YEPHBINA, TEMHO-CUHUM, CEpPbIil, KOPUYHEBBINA U T.1.).
JlomyckaroTcsi CBOOOIHBIE JXKeMIIepa, CBUTEPa, OAHOTOHHBIE HIIM C HESIPKUM PUCYHKOM,
6e3 Haanucel. PyOamku U cCOpOUKM CIIOKOWHBIX PACIIBETOK, C YMEPEHHON OTAenkoil. B
OCOOEHHO >KapKyI0 MOTOJy IOMYCTHUMO HOIIEHHE pYOallKu ¢ KOPOTKUMH pPyKaBaMmH
CITIOKOWHOM paciBETKH 03 MuKaKa.

8.7.He pnomyckaercss TmoOsiBIEHHE Ha pabodyeM MecTe B ofexnae U oOyBH,
OpeAHa3HAYCHHOW JUIsl OTAbIXa W 3aHATHH CIOPTOM: B INUIEMAHIAX, CAHIATUAX,
KpOCCOBKaxX, KeJax, TOJICTOBKAaX, Maikax, Tomax, (yrOonkax, mioprax, OpHIKax,
JocuHax, u T.m. HegomycTumo HaxoauTcs Ha paboyeM MecTe B BEpXHEH ojaexne, a
Tak>Ke B TOJIOBHBIX yOOpax.

8.8. C menpio co3anms CTUIIS JEJI0BOr0 OOIICHHS MEXIy KoJileraMu 1o padore
COTPYAHUKAMHU YUPEKICHUS M TpaKJaHaMH, MOJYyYArOUIMMU COLUAJIbHBIE YCIYTH,
paboTHUKH 00sI3aHBI UMETh TIPHU ce0e OCHIK ¢ YKa3aHNEM HaMMEHOBAaHHS OpraHHU3allvH,
JOJKHOCTH, (DaMHIIMK, UMEHHU, U OTYECTBA.

9. PaGouee mecToO

9.1.Kaxnpiii pabotank KIICOH momkeH moafepKUBaTh YUCTOTY U MOPSIOK Ha
CBOEM pabodeM MeCTe€ W CIEAUTh 3a MOPSAJIKOM B yupexaeHUu. OTBETCTBEHHOCTH 3a
YUCTOTY M TOPSAJOK B  TOMEIICHHUSAX TOAPA3ACICHUN  YUPEXKACHUS  HECET
HEMOCPEACTBEHHbI PYKOBOJIUTENb MOAPA3ICICHUS.

9.2.Ha paGodeM MecTe 3ampeiieHo UrpaTh B KOMITBIOTEPHBIE UTPHI K HHBIC UTPHI U
3aHUMAThCS TIOCTOPOHHUMHU JIeJIaMH, HE CBSI3aHHBIMU C UCIIOJIB30BAHUEM JIOKHOCTHBIX
U CITy’K€OHBIX 00SI3aHHOCTEM.

9.3.Pa6otaukn KIICOH 00s13aHbl UCTIOIB30BaTh OUCHYIO TEXHUKY OEpPEeXHO U
AKKypaTHO, UCKIIOYUTEIBHO B LIEJAX UCTIOTHEHUS TOTKHOCTHBIX 00sI3aHHOCTEH.

9.4, Tlepen yxoaoM B OTHYCK WIU YOBITHEM B CIY)XEOHYIO KOMAaHIUPOBKY
pabotauk KIICOH o00si3an ocTaBuTh B HajJjexalnieM BHUAE pabouee MECTO, Cpe/icTBa
OPITEXHUKHU U JIPyrue MaTepuajibHble LIEHHOCTH, HaXOMASIIUECS B €ro paclopsiKeHUH,
nepeaTh HEHWCIOJHEHHBbIE JOKYMEHTHl HEMOCPEICTBEHHOMY PYKOBOIAUTENIO JIf
MIPUHSATHUS PEILICHUS] O TIOPYUYECHUH UX IPYTOMY UCIIOTHUTETIO



10. Benenue Tesie)OHHBIX MEPETOBOPOB

10.1.UrnopupoBanre  Tene(OHHBIX 3BOHKOB paOOTHHKAMU  YUPEKIACHHS
3anpenieHo. OTBeyass Ha Tene(OHHBIM 3BOHOK, HEOOXOJMMO IMPOM3HECTH Ha3BaHUE
CTPYKTYPHOT'O MOJIpa3/ieJIeHus B KOTOPOM JlaHHbIA PabOOTHHUK TpyAHTCS, U CBOE HMMS,
damunuto. TenedoHHbIE TIEPETOBOPHI AOIKHBI BECTUCh TPOMKUM YETKUM T'OJIOCOM, PEYb
J0JI’KHA OBITh BHATHOM, 10OPOKENATETHLHOM.

10.2.B cayuae, eciu PabGoTHUK, y KOTOpOro 3BOHUT TeleOH, 3aHIT WIU
BPEMEHHO OTCYTCTBYET, HAa TEJECPOHHBIA 3BOHOK JOJKEH OTBETUTh KTO-TO M3 KOJUIET.
TenedoHHBIN 3BOHOK HE JOJIKEH ObITh OCTaBJIEH 0€3 BHUMAHUS.

10.3.JIuuHble MEXIYTOpOJHHE W MEXIAYHAapOJHbIE 3BOHKH C Tele(pOHOB
YUPEXKICHUS 3aIPEILCHBI.

10.4.I1onb3oBanue MHTEpHETOM B JMYHBIX LENSAX 0€3 MOJyYeHHUs pa3pelieHHs
HEMOCPEJICTBEHHOT O PYKOBOUTEIS 3aMIPEIICHO.

11. OTBeTCTBEHHOCTH PA0OTHHUKA

11.1. 3nanue u coOmogeHue paboTHUKaMU YyupexaeHuss Kopekca sBisercs
OJTHUM W3 KPHUTEPUEB OILEHKH KauecTBa HUX MNPO(DECCHOHAIBHON NEATEIbHOCTH WU
TIOBEJICHUS BO BPEMS UCTIOJTHEHHS TOJKHOCTHBIX 00S3aHHOCTEH

11.2. B cinyuyae HecoOMIOACHUS TTPaBUI U MPOLEAYDP, YCTAHOBICHHBIX HACTOSIIIUM
KonekcoM, H0MKHOCTHBIE JTUIA U PAOOTHUKH HECYT NUCHUILTMHAPHYIO, MAaTEPUATBHYIO
U MHYIO MIPETyCMOTPEHHYIO 3aKOHOIaTeILCTBOM PXD OTBETCTBEHHOCTb.

11.3. CoOmonenue paboTHUKaMU  yupexaeHus mnonoxenuit  Kopekca
YUUTHIBAETCS TPU TPOBEIACHUU ATTECTAIMU B IIEJISIX OIpPEAENICHUs COOTBETCTBHUS
3aMelaeMon JOMKHOCTH, a TaK)Ke MIPH MOOIIPEHUHN WIH PUMEHEHUU JUCIUTITMHAPHBIX
B3BICKAHU .

11.4. 3a mapymenue nonoxennii Kogekca k pabOTHUKY MOTYT OBITh MPUMEHEHBI
MEpbhl MOpPAJTbHOTO BO3JCHCTBUSA B BHJAE YCTHOTO 3aMEUaHUs, MNPEAYNPEKICHUS O
HEJOMYCTUMOCTH HEITUYHOTO TOBEACHUS, TpeOOBaHUS O MYyOJUYHOM HW3BUHEHUU H
Ipyrue, a B Ciy4asx, NpPeIyCMOTPEHHBIX (eneparbHbIMU 3aKOHAMH, - MEpbI
IOPUINYECKOI OTBETCTBEHHOCTH.

12.3aka0unTe/IbHbIC MOJT0KEHUS

12.1. 1151 KOHTpOJIA 32 COOMIOACHUEM KOPTOPATUBHON ITHKUA B COOTBETCTBUU C
nonoxkeHusiMu  Kozekca u pa3paboTKu peKoOMEHAAIil B YUpexAeHUU Cco3aaéTcs
Komuccust mo cobmroiennto npopeCcCuOHATBHON dTUKE U CITY>KEOHOTO TIOBEICHMS.

12.2 Ilpuaumas  Koxpekc, yuypexkJIeHHE TMOATBEPKAAET CBOE CTPEMIICHHE K
BBICOKOMY YPOBHIO KOPIIOPATUBHOM KYJIBTYPHI, 00S3yeTCsl COOMIOAATh €r0 TOJIOKECHUS,
BHEJIPATh U MPUMEHSITh UX B IOBCEAHEBHOMU JIEATEIIBHOCTH.



